ECKA acknowledges Wadawurrung and Dja Dja Wurrung as the Traditional Owners
of the lands, water and resources of the countries that ECKA reside upon. We
say thank you for sharing your connections and pay respects to their elders of
the past, present and emerging. ECKA pays respect to the central place in
education that Aboriginal cultural holds and says thank you.
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Welcome to the Woady Yaloak
Kihdergarten

The staff and ECKA welcome you and your child to TWoady Yaloak
Kindergarten. This handbook Ccontains important information about
the Kihdergarten and your Child's attendancCe. This year is going to be a
fFunh and memorable experience for both you ahd your child ahd we want to
thank you for giving us the opportunity to be a part of their growth and
development. TAJe hope your assocCiation with the Kindergarten will be a happy
ahd rewarding onhe.

‘Children’s learning is dyhamic, complex and holistiC.
Physical, soCial, emotiohal, personal, spiritual, Creative,
cognhitive and linguistiC aspecCts Of learning are all
intricately interwoven and interrelated. PlaYy is a
context for |earnhing’.

(Belonging, Being and Becoming: The Early Years Learhing Framework for Australia, P.9)
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Enriching children’s lives through learning
Our Preschool is proudly managed by ECKA InC. ECKA is Called the Approved Provider
and is responsible for all aspects Of the mahagement of the preschool including
employment of staff. Information about ECKA Can be found at www.eCka.org.au and
you will receive an ECKA policy and procedure booklet when you commence.
ECKA is a hot-for-profit community based Early Years Mahagement Service for
Kindergartens and early childhood Care services in Ballarat and surrounding areas,
proudly managing 28 services. While all kindergartens operate within [egislative
guidelines, each Kindergarten operate an individual program to meet the heeds oOf the
children and families attending their service. ECKA Values the role the Kinhdergarten in

building loCal support hetworks with families, often contributing to lifelong friendships
between the families and children who have shared their Kinder years together.

Our Purpose
Enriching children’s lives through learning.

Our Values
TRespect - Courage « Collaboration « Compassion

Our GGuiding PrincCiple
Ih order to deliver oh ‘Our Purpose’, ECKA is committed to being a sustainhable
Oorgahisation that maximises its impaCt on the lives of children.

We commit to:
eProvision of high-quality education and Care services that enhance the learhing and
development Of all Children
o AdVoCating for Children and the early educCatioh and Care seCtor — being an
influential VoiCe for high quality early years services
oPlanning and parthering for effective, sustainable ahd supported early years services
both now and in the future.

Contact ECKA
ECKA Office
11 Grandview Grove, Wendouree VIC 3355
P: 5339 5055
E: admin@ecCka.org.au
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Staff ¢ Program information:

Staff:

4yro prograt:

Educator: Susanhhe (Bachelor of Education Early Childhood anhd Primary)
Co-Educator: TBC : Additional Educator TBC.

3yro program:

Educator: Susanhhe (Bachelor of Education Early Childhood anhd Primary)
Co-Educator: Diploma of Early childhood: Additional Educator TBC

Educational [eader and Service SuperVisor:
gusanne (Bachelor of Education Early Childhood and Primary)

gupervisor in Charge:
TBC

Educational [ eader:
TBA (Bachelor of Educationh Early Childhood)

gession Times:

4yro Kihdergarten:
3%x5hr sessions -Monday, Tuesday, Wednesday, 9:15am-2:15pm

3yro Kihdergarten:
3x5hr session allocated either - Monday, Tuesday or Wednesday 9:15am-2:15pm

‘Public Holiday 2022:

The Kindergarten will be closed on the Term Dates 2022:

following days: The Kindergarten is closed on 2
Labour Day — Monday 13t March professional development days - TRBA
Good Friday — Friday 7th April Term 1: TBA to Wednesday day 6th April
Easter Monday - Monday 10" April Term 2: Tuesday 2¢*" April to Wednesday
Anzac Day — Tuesday 25t April 23rd June

Queen’s Birthday - Monday 12 June Tert 3: Monday 10t July to Wednesday
AFL Grand Final — Friday TBC 15t September

Meibourne Cup —Tuesday 7th Term ¢: Monday 3ndOctober to
November Wednesday 20th December

http://Www.Vic.goV.au/Victoriah-School-Term-Dates.html
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Victorian Early Years [Learhing ahd Development Framework:

Our programming is guided by the Victorian Early Years [earnhing and Development
Framework tO ensure that each child’s learhing anhd development is sSupported,
encouraged and extended. The (VEYLDF) identifies five Early Years [earnhing and
Development Qutcomes for all children:

The Department of Education and Early Childhood and the Victorian Curriculum and
Assessment Authority developed the Victorian Early Years [Learhing ahd Development
Framework in 2009. The framework brings together the hational Early Years [Learhing
Framework and the ViCtoriah Essential [Learning Standards. It identifies what Children
should khow anhd be able to do from birth to eight years. The framework supports a
parthership between families and all professionals who support the Children’s learhing
and development over this period and is desighed to assist families and early Childhood
professionals to guide children’s [earning and development in the first eight years.

The Victoriah Framework uses five outcomes to desCribe the key elements Of Children’s
learning and development. These are:

1. Children have a strong sense of identity

2. Children are connected with ahd contribute to their world
3. Children haVve a strong sense of wellbeing

4. Children are confident and involved |earhers

5. Children are effective communicators

The framework is used by educators to both desigh the types of experiences anhd
opportuhities that enable enrich children’s development anhd access Children’s progress
towards these outcomes.

Avrrival ahd Departure:

On arrival at the Kindergarten please: sigh your child in, inh the ‘Sigh in’ book. Tt
iS a requirement that all Children in attendance are sighed ih and out. All people
dropping Off childrenh must:

e WWrite the time

e Cigh their name

e Write who will be collecting the child

Encourage your child to place his/her bag on the appropriate hamed hook, to apply
sunscreen (the 15t of August to the 30t of April each year).

Please note:

Children will only be released into the Care of the person whose name is in the sigh in
book and if they have beenh authorized on the enrolment form.



1f someone other thanh the person in the sigh ih book is to collect the child a phonhe
Call to the Kinder to inform staff is required. If the Kinder has not been informed Of
the Cchanhge, we Will ContaCt parents to Confirm Collection arrangements.

If someone not on the enrolment form is to collect the child, the parent will be
required to add them onto the enrolment form in the specCifiC section regarding
child’s collection.

All children must be brought to and collected from the room: The door will remain
closed unti| Staff open it at the beginning of session as this allows us to ensure the
yoom is fully set up for the day. Parents must remain with and supervise their Children
(including siblings) until they have entered the room. {Jpoh collection the door will be
closed unti| staff dismiss the children. The Cchildren are asked toO wait oh the mat
until their name is Called, this will hot happen until the staff member has had Visual
confirmation that the child’s parent/Carer is present and the child is going safely.

Photo Identification will heed to be shown to Staff if Someone we have not met is
collecting your child. For Example: Srandparents, aunts, uncles, family friends

Please be on time: [ate arrival ahd departure Cah Cause uhdue stress and anxiety for
your child, is disruptive to the program and also means your Child is missing Valuable
intentional teaCching and learning opportunities. If You are going to be late, please Call us
SO that we Cah reassure your child.

Tt is important that your child attends pre-sChool regularly: Please let us Khow if your
child will be absent. This is your child’s first and most important year Oof formal
education and if frequently absent they risk missing out on Valuable |earning.

Please ensure you make staff aware of anhy Chanhges to your enrolment details: such as
address, phohe humbers or mediCal information as hecessary. It is important that these
details are up to date.

Ceparatioh at Arrival:

Often parents and Children Cah beCcome anhXious about separating from each other.

This is quite natural, ahd we have some great tips to help you ahd your child move
through this difficult stage. It is important that parents uhderstand that Kinder is about
their Child developing hew relationships independently as they attend Kinder. Your child
will require positive guidance from you to settle.

Always say goodbye to your child and aCknowledge at |east ohe Staff member SO we are
aware that your child is here.

Some further useful wepsites with information about separation are:
-Kathy Walker: ear|ylife.com.au
-Department of Education and Early Childhood Development: wWww.educCation.vic.gov.au
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No Jab- No Play:

BY law, to finalise enrolment for your child in Kindergarten you must provide the service
with ah immunisation status certificate that shows your child is:

e (Jp tO date with vacCcCinhations for their age OR.
e Onh a vaccine catCh up schedule OR
e Has a medical condition preventing them from being fully VaccCinated.

Anh immunisation status CertifiCate is a Statement showing the Vaccines your child has
received. The most Common type Of immunisation status certifiCate is ah Immubnisation
History Statement from the Australiah Childhood Immunisation Register.

Please see ‘Gtarting childCare or Kindergarten’ pamphlet in enrolment pack for more
information.

Your Child Cah hot |egally commence until you have provided the service with an
Immunisationh status certificate.

If You have anhy concerns or questions, please speak to the EducCators.

Morning Fruit and LLunhch:
We are a Smiles ¢ miles aCCredited serviCce ahd we encourage your help to model and
promoting healthy eating and drinking practises.

Each morning the Children are given the opportuhity for g progressive morning tea. This
enables each Child to enjoy their healthy ChoiCe snaCcks when they are feeling hungry.

Please provide your child with a healthy lunch. AsS luhch is such an important meal of the
day, ensure it is nutritious and satisfying, thus enabling your child to be able to get
through the rest of What is always a very busy day.

Fresh water is always aVailable for your child to access. Please ensure your child brings a
water bottle every day to Kihder, with fresh water only, please do hot send any sugary
drinks. Tt is important that Your Child Canh access water when they heed it.

Some suggestions for healthy eating are:

oFresh fruit (Children should and heed to have at |east 1 piece of fresh fruit per day)

eCarrot, Cheese and celery stiCKks

esYOoghurt (hatural or Natural fruit flavoured)

eSalads

eHOmemade soup — In thermos from home

eDips and bread

eSalad sandwiches with tuha or cold meats
Please refrain from sending |ollies, chocolate, Chips and juice packs (During the kKinder
year there Will be opportunities for speCial days where as a specCial treat, Chips, lollies and
chocolate may be included in program).

We are an Anaphylactic Aware Service: This means we encourage You NOT to bring
ANY NUT PRODUCTS into the Service such as Nutella, Peahut butter or hut bars.



Clothing:

Please dress children in clothes that they Cah get dirty without concern, and clothes
that they Cah mahage themselves — be aware Of buttons, Straps, shoe |[aces etC. NO
thongs Or Strappy dresses.

Clothes appropriate t0 the weather conditions should be worn:

A winter Coat —GCarsdale gets very cold in winter; Gumboots ¢ slippers are
recommended in Terms 2 ¢ 3.

Broad brimmed sunhats, bucket or legionnhaires (hO Caps please) that protect
child’s face, head, neCck and ears from the 15t of September to the 30t of April ahd days
when the JV rating is above 3.

A SPARE SET OF CLOTHES MUST BE IN YOUR CHILD’S BAG EVERY DAY.

Birthdays:

We celebrate the children's birthdays by singing "Happy Birthday’ and are happy for
parents to bring alohg @ Cake Or CupCakes to share with all the children

tO make it g SpecCial day for your child. If the Cake is home-made we

heed a list Of ingredients, please CheCk with Staff for any food allergies or
intolerances and how many Children are in the group to ensure there is enough for
everyone. As we are an ANAPHYLACTIC AWARE ENVIRONMENT any cakes,
biscuits or party food brought into Kihder to Celebrate a birthday is required to be hut
free. Please speak to Staff if You do hot want your child to partiCipate ih these
celebrations.

The AnhaphylaCtiC poliCcy is aVailable for you to read on the ECKA website or upon
request.

Pockets: TBC - Covid pending

Every family has a hominated pocket for hotices, etC. [0Cated in the foyer. Please check
your pocket regularly. There will be important and Current information for you from the
staff, Parents ¢Friends ahd ECKA. You will also be kept informed on a regular basis by
nhotices placed in and around the foyer anhd on the sigh ih bench. Please check daily.

Hooks:

Each child will be allocated a hook, which will be Clearly hamed, to place their bag,
hats and Coats during each session. These hooks may be used by other Children, sO
we ask that You please take your Child’s belongings home at the end Of the program
day or week.



Family Invoivement:

Each year we are asked by families how they Canh help support the Kindergarten and
contribute to both our cCommunity and the educCational programs we provide to the
Children.

There are many different ways that families may contribute in and out of Kindergarten
sessions. Some Of the acCtivities in the Kindergarten session may include; attending an
excursion, helping the children plant ih our vegetable garden, cutting up the shared fruit
platter Or Coming in t0 read a Story, Or OUt Of session by supporting soCial events and
providing your feedbaCk and ideas.

If You are interested ih voluhteering some time to help, please speak directly with the
educators Oor message us Via the Storypark app. We uhderstand that people have busy
lives and |0ts Of Commitments and if You are hot agble to inhdiCate support right how, we
completely uhderstand, however if your Circumstances Change, please feel free t0 speak
with educators as we will be happy for your help.

Please note that our parent volunhteers do hot heed a working with children’s check
provided that the volunteering is in the group with your own child. Staff will fully
supervise all volunteers in aCCcordanhCe with our volunteer and Visitor policCies.

TIiness ahd Medications:

Within a small community such as a Kindergarten, colds, tonsillitis, vomiting and diarrhea,
ChiCken pox etC are easily transmitted. Please keep your Cchild at home if they
are uhwell and please nhotify us if your Cchild is going to be away. The staff will
not hesitate to Call parents (Or those listed onh the enrolment form) if a child is hot well
at Kinder, or if ah injury occurs. Please inform Staff if your child has been unwell.
Children with live lice and hits must hot come to Kihder. Please inform Staff if your
Child has been treated fOr hits SO that parents Cah be informed to be extra Vigilant.
Please see attachment for the recommended minimum exclusion periods, at the end Of
this book|et.

If children require mediCation or have speCifiC mediCal heeds, please ensure that the
relevant information is handed to staff. Medication will only be given to Children
after the parent has filled in the Medication Book. Medication must be in the original
container with the Cchild’s hame anhd dosage Clearly marked.

Under no Circumstances should mediCation of any Kind be left ih your child’s bag.

Accident/]lIness:

If your child becomes uhwell or has ah accCident at Kinder, staff will fill in an
incident/ illness report desCribing the inCident or illness and what action was taken.
Parents will be required to sigh the sheet uponh collection of the child.



Allergies/Intolerances/Medical Conditions:

Please let staff kKnow if your Child has ah allergy or intolerancCe to anything as an
Action Plan/Medical Plah and communiCation plah will heed to be filled out
by your family Doctor ahd kept at the Kindergarten. Please bring the required
mediCatioh eaCh day, or |eave a Clearly hamed supply at Kihder.

Sleep:

Kinder is a big day for your child and it is essential that they have enough sleep in order
t0 mahage and enjoy all that Kinhder has to offer. Please ensure your child’s bedtime
allows them adequate sleep.

Breakfast:

A healthy breakfast is a must for Children before commencing their busy Kinder day.
Breakfast is essential to aid your Child’s concentration, energy, mood and general coping
SKills. Please ensure your Child eats a hutritional breakfast SO they Cah get the most out
Of their Kinder day.

TRecycled Materials:

We love Cleah recycled things and odd Stuff!

Tt is amazing the things that we could use - old bike wheels for weaving, old Crates for
garden beds, cut up trees for stepping stones. Please CheCk with Staff if You Or someone
you Know have anything to donate as it would be greatly appreciated.

Please hote we are uhable to accept any items which have contained ahy nut products
or toilet rolls.

Delicate Topics:

Life will throw mahy varied challenges our way at times. Please feel reassured that we
are trained in dealing with a wide range of family experiences and Circumstances. Qur
role includes the provision Of a Safe ahd secure environment £Or You ahd your child. To
assist us in this, we would very much apprecCiate you speaking confidentially with us
about any personal family Circumstances whiCh may affect the wellbeing of your child.

Housekeeping:

eNappy Chahging facCilities are aVailable, please see educators if You heed to use these
Facilities. Please do not use the floor.

Adults often find the tables Comfortable to Sit Oh we ask that You please use the chairs —
there are some adult-sized ones around the room also. The children use the tables to
work anhd eat on.



