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At Linda Brown Preschool, we pay our respect to the Wadawurrung 

people, the traditional custodians of the learning environment on which 

we gather, nurture, and teach children.  
 

We acknowledge and respect Aboriginal and Torres Strait Islander 

peoples’ cultures and endeavour to embed their integral past, present 

and emerging traditions into our teaching pedagogy and practice. 
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Dear Parent/s and Guardian/s, 
 

Welcome to Linda Brown Preschool, we look forward to the year ahead with 
great enthusiasm and excitement.  
 

Contained in this booklet is information that answers some frequently asked 
questions, details of how the kindergarten operates and how you can participate 
in our kindergarten programme. 
 

Linda Brown Preschool is a community kindergarten that is funded by the 
Victorian State and the Federal Governments and managed by the Eureka 
Community Kindergarten Association (ECKA).  
 

The kindergarten is respondent to the ‘Education and Care Services National 
Regulations’ (2012) and the ‘Education and Care National Law Act’ (2010).  
 

The educational programme is underpinned by the Victorian Early Years 
Learning and Development Framework (VEYLDF) and the national framework 
‘Belonging, Being and Becoming’.  
 

The kindergarten currently holds an ‘Exceeding the National Standards’ rating 
for the ‘National Quality Framework’ (NQF). 
 

Contact us:  
 

Linda Brown Preschool 
13 College Street Wendouree, 3355 
Tel: 5339 2062 
Email: linda.brown.kin@kindergarten.vic.gov.au 

 

The teaching team are unable to answer the phone during session times. They 
will however check the phone for messages when it is appropriate to do so. 
Please feel free to leave a message and request a call back. 
 

ECKA 
11 Grandview Grove Wendouree, 3355 
Tel: 5339 5055 
Email: info@ecka.org.au 
Hours: 9:00am – 4:30pm School Days 
 

mailto:linda.brown.kin@kindergarten.vic.gov.au
mailto:info@ecka.org.au
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Linda Brown Preschool Service Statement 
Linda Brown Preschool enjoys a proud history of providing 3 and 4-year-old 

kindergarten programmes for the children of Wendouree and the wider Ballarat 

community since 1965. Managed by Eureka Community Kindergarten 

Association (ECKA) the teaching team are highly qualified and experienced and 

engage in continual improvement through professional development and the 

active engagement with the Quality Improvement System. The centre is rated 

‘Exceeding’ the standards. 
 

The child viewed as a citizen is central to the contemporary, inclusive, and 

holistic curriculum that acknowledges parents, guardians, and the child’s family 

as the primary educators of their child. 
 

The outdoor and inside spaces are carefully planned and maintained to be 

relevant to the interests and desires of the child and to ensure opportunities for 

rich and meaningful social interactions. Routines are carefully planned and 

constantly reviewed to ensure that the physical, emotional, and educational 

needs of every child are being met. 
 

Using a clearly defined planning cycle teachers and educators observe, listen, 

record, and reflect on the children’s learning and development. The ‘Practice 

Principles’ outlined in the ‘Victorian Early Years Learning and Development 

Framework’ underpin the pedagogical practices of the teaching team. 
 

The child has the right to engage in tasks that are driven by their interests and 

their longings that develop the capacity of every child. Teachers and Educators 

are responsive to the voice of the child, inviting feedback from the children 

throughout the learning cycle. 
 

The needs, desires and spirit of each child is central to our work. Our passion is 

to provide exceptional quality educational opportunities for every child, 

nurturing a sense of joy, a love of life-long learning and discovery and a sense of 

belonging through relationships and interactions. 
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Term dates and public holidays: 
 

Term 1 Thursday 28th January – Thursday 1st April  
Term 2 Monday 19th April – Friday 25th June 
Term 3 Monday 12th July – Friday 17th September 
Term 4 Monday 4th October – Friday 17th December 

 

Labour Day: Monday 8th March 
ANZAC Day: Sunday 25th April   
Queen’s Birthday: Monday 14th June 
Ballarat Show Day: TBC 
Staff Personal Development day (2 days in total): TBC  
 

Enrolment forms and documents: 
All children are required to have a completed enrolment form on file at the 
kindergarten prior to commencement.  Enrolment forms are accessed online.  
 

Enrolment cannot be completed until you provide us with a current 
‘Immunisation History Statement’.  
Access your account on the ‘myGov website: www.mygov.au or request a copy 
at the Medicare office in Centrelink. 
 

Please ensure that your child’s details are kept up to date throughout the year. 
 

Interview appointment: 
Parents and children are invited to an interview appointment in the week prior 
to sessions commencing. In this interview, you will be provided with an 
information pack.  
 

Interviews provide a wonderful opportunity for the children to familiarise 
themselves with the environment and to meet their teachers. Teaching staff will 
have processed your enrolment forms and this appointment gives teachers and 
parents the opportunity to ask questions and discuss any issues.  
 

Risk management/Communication Plan Interviews: 
Parent/s or Guardian/s of every child that has a diagnosed illness or medical 
condition, with or without medication, will need to attend an interview to 
complete an assessment and communication plan.  
Any family with court orders related to custody will also be required to attend a 
meeting. Please contact your child’s teacher to make a time to meet.  

http://www.mygov.au/
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Orientation timetable: 
We acknowledge that children are exposed to a variety of social experiences 
prior to commencing kindergarten and cope with new experiences differently. 
 

For some children starting in a new environment with new teachers, children, 
routines, and expectations may be overwhelming.  We want to ensure that each 
child’s transition to the kindergarten setting is a happy and positive experience.  
 

Teaching staff have designed an ‘Orientation Timetable’ to support the 
children’s transition to the new environment. Dates will be communicated via 
Storypark to families closer to the time. 
 

If individual children require a longer orientation programme or are not coping 
with the full hours due to tiredness, separation anxiety or the heat at the start of 
the year; parents may choose to reduce the number of days/hours that the child 
attends in the first few weeks.  
 

Please discuss your child’s individual needs with your child’s teacher.  
 

Individual orientation plans can be discussed on ‘Welcome Interview Day’. 
 

What to bring to kindergarten? 

• Kinder bag (large enough to hold children’s artwork /lunch box /spare 
clothing)  

• Sun hat (broad brim, bucket, or legionnaires styles ONLY) from mid-August 
to the end of April in accordance with the ‘Sunsmart Policy’. 

• Roll-on sunscreen - named. 

• Warm coat and hat (Winter months) – gumboots welcome 

• Water bottle with water only.                            

• Piece of fruit to share (subject to COVID-19 restrictions - all programmes) 

• Packed lunch (4-year-old programmes and five hour 3-year-old programme 
ONLY) in containers that children can open on their own. Please limit 
packaging and landfill.  

• Afternoon tea snack of cheese and crackers, vegetables and dip or yoghurt 
(4-year-old Group A, B and C long day session programmes ONLY) 

• Spare set of clothing (underwear, shorts/pants, and socks) 
 

Please ensure all belongings are clearly named and that you place ice packs in lunch 
containers as required. 
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Healthy food: 
Following our Nutrition Policy Guidelines and our participation in the ‘Smiles for 
Miles’ dental health programme and the ‘Achievement Programme’ we request 
that you only send nutritious foods to kindergarten. These may include: 
 

• Sandwiches, rolls, or wraps with healthy fillings (i.e.: meat, salads, 
vegetables, vegemite, cheese)  

• Dry biscuits and cheese / dips 

• Yoghurt / fruit tubs (Please send a spoon and ensure your child can open the 
container) 

• Low fat/sugar muffins or muesli bars, rice cakes, rice crackers  

• Fruit, salads, vegetable sticks, pasta, rice, sushi 

• Plain Popcorn 
 

As part of our Anaphylaxis Policy, if we have children attending the centre with 
allergies, we are required to develop a ‘Risk Minimisation Plan’. This may mean 
that we will need to prohibit certain foods. You will be notified of this at the 
commencement of the kindergarten year or if this occurs during the year. 
 

Please DO NOT send chips, lollies, fruit bars, roll ups, chocolate bars, LCM bars, 
chocolate custards or sweetened drinks including juice, milk, or cordial.  
 

Please DO NOT fill sandwiches with jam, honey, or sprinkles. Your child will be 
educated about ‘sometimes food’ as outlined in our centre policies. 
 

We also ask that you do not send any nut or nut products with your child 
including peanut butter, Nutella, tree nuts or cashews. 
 

Clothing: 
WARNING: We get dirty! 
The children will be encouraged to engage in a range of activities during their 
time at kindergarten. All the children’s learning is hands on, and even though 
they wear smocks for creative and messy experiences they will still manage to 
get dirty!   
Please send your child in clothes you do not mind getting dirty or marked.  Our 
kindergarten uniform pieces are ideal! Uniform pieces can be purchased 
through Hip Pocket, Howitt Street Wendouree. An order form is in your pack.  
 

Children need to wear solid enclosed non-slip and waterproof footwear that 
enables them to run, climb and balance outdoors. Slip-ons, crocs, and thongs are 
not suitable. 
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Sunsmart: 
Our Kinder policy requires all children, teachers, parents on duty, volunteers, 
and students to wear a sun hat from mid-August to the end of April.  If the 
weather is overcast and cool children will still be required to wear a sun hat.  
 

Please ensure that your child wears clothing with a sleeve. No singlet tops or 
sleeveless dresses. Tee-shirts and polo-shirts are ideal. 
 

Children will be asked to play inside, or in shaded areas of the garden, if they do 
not have a hat or appropriate clothing.  
 

Please ensure your child has had sunscreen applied before arriving at 
kindergarten. Children will be assisted to apply their own sunscreen if required.  
 

Bringing toys to kindergarten: 
Please encourage your child to leave their precious toys at home. Children 
become terribly upset when their toys are lost or damaged.   If toys are brought 
to kindergarten, we will encourage them to be left in the child’s bag.  
 

Fees: 
ECKA manage all fee payments and queries. You can contact their office on 
53395055 or in person at 11 Grandview Grove Wendouree. Fee invoices will be 
handed out on interview days in 2021.  
  

Arrival and Departures: 
Classrooms will be opened at the commencement of sessions. Please ensure 
you sign your child ‘in’ on arrival and ‘out’ on departure in the attendance book.  
 

Children will be dismissed by their teacher from the mat area to the collecting 
adult. They will be asked to remain seated on the mat until their name is called.  
 

Please ensure that you leave the centre and make your way to your car safely 
holding your child’s hand.  
Teaching staff endeavour to keep arrivals and departures as orderly as possible 
to ensure the safety of each child.  
 

Please do not hold doors and gates ajar or let unaccompanied children out of 
the centre.  
 

The entry door will be secured after the commencement of sessions.  
Please ring the doorbell for entry during session times. 



8 

 

Authority to collect: 
Children will only be dismissed to adults who are listed on your enrolment form 
with ‘authority to collect’ and who are written in the attendance book. You may 
add people at any time during the year.  
 

In an emergency parent’s may phone the kindergarten and give verbal 
permission for an unlisted person to collect their child. Teaching staff will need 
to see photo ID when the person arrives so please alert them to this. 
 

Please ensure that you collect your child at the correct time at the end of each 
session.  Children can become anxious or upset when they are left and everyone 
else has gone home.  
 

If you know that you are going to be late please phone the kindergarten. 
 

Medication, accident, and illness: 
If your child requires medication whilst at kindergarten a medication 
authorisation sheet must be completed and signed by the parent.  
 

Staff can only administer medications that are clearly labelled with the child’s 
name, are in the original container, have a prescribed dose and are in-date. All 
medications must be handed to teaching staff and will be kept in the first aid kit 
areas during session times.   

 

PLEASE DO NOT LEAVE MEDICINES IN YOUR CHILD’S BAG 
 

‘Action Plans’, signed by a doctor, must be provided to the kindergarten for 
those children who have a diagnosed illness or allergy including asthma, 
anaphylaxis and epilepsy.  Please alert staff if your child has a diagnosed illness 
or allergy or is diagnosed at any time throughout the kindergarten year. 
 

A ‘Risk Minimisation’ and ‘Communication’ plan will be required for each child 
who has an allergy or illness, and these will be completed at a meeting 
scheduled at the start of the year. 
 

Any accidents or injuries that occur to your child while at the kindergarten will be 
recorded in the ‘Accident and Illness’ book.  Parents will be notified either at the 
time of the accident or at the end of the session depending on the severity of 
the injury and will be asked to sight and sign the written record. 
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Celebrating birthdays: 
Birthdays are special and we love to celebrate with your child by singing ‘Happy 
Birthday’.  You may wish to provide cake for your child to share with their group. 
Individual cup-cakes are perfect.  
 

You will be asked to return 15 minutes prior to the end of the kindergarten 
session to join in the singing and to help your child hand out the cakes at the 
door.  
 

Any parents not wanting their child to have a cake or join in the celebration will 
be able to decline.  
 

To save children’s feelings we ask that you do not hand out birthday invitations 
in the kindergarten. Not all children may be invited or be able to reciprocate.  
Please hand them to other parents at arrival or departure. 
 

Parent involvement: (Covid-19 requirements permitting) 
All parents are invited to become involved in the kindergarten programme and 
share this wonderful year of learning with your child. Everyone has different 
time constraints but there are many ways in which you can become involved: 
 

• Help with a specifically planned experience (i.e. cooking, gardening) 

• Volunteer to be a parent helper on excursions.  

• Attend parent information sessions.  

• Become a member of the Parent’s and Friends Group 

• Participate in fund-raising events. 

• Attend working bees. 

• Attend family social functions. 

• Share a talent or skill.  

• Simply drop in during a session. 
    

Excursions: 
Excursions (4-year-old groups only) into the community and incursions at the 
kindergarten are an exciting and important element of our curriculum.  As such, 
they are arranged throughout the year, according to the curriculum content the 
interests and abilities of the children.   
 

We require written permission and may require some parental assistance for 
excursions, and you will receive prior notification about any excursion or special 
event that is planned.  We are unable to accommodate siblings on excursions.  
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Storypark: 
We use Storypark as our online platform to communicate with 
families and share children’s experiences at kindergarten. Storypark 
is an easy-to-use private online service that helps teachers, 
parents and families work together to record, share, and extend 
your child’s learning.  
Storypark allows a child’s learning journey to be documented in a way that you 
are involved and kept up to date with your child’s development throughout their 
year at kindergarten. 
 

Newsletters and notes: 
Newsletters will be regularly distributed via Storypark.  A brief outline of special 
events and important dates will appear on this note so please ensure you 
transfer this information to your diaries, calendars, or phones.  
 

More specific and detailed information will be provided to you prior to events 
occurring.  An end-of-term newsletter will be forwarded to families in the last 
week of term with reminders of holiday times and commencement times. 
 

Please note that we are trying to reduce our ecological footprint and will be 
sending newsletters and notices electronically via Storypark. Please ensure that 
we have your email address and notify us if your email contact changes. 
 

At times there will be notices to collect from your child’s locker. Please read our 
noticeboard regularly and check messages at the sign-in-desk. 
 

Child Safety Standards 
Our service is legislated to be respondent to the child safety standards. This is 
reflected in our policies and practices. 
The child safe standards are as follows: 

• promoting the cultural safety of Aboriginal children 

• promoting the cultural safety of children from culturally and/or linguistically 
diverse backgrounds  

• promoting the safety of children with a disability. 
 

Standard 1: Strategies to embed an organisational culture of child safety, 
including through effective leadership arrangements. 
Standard 2: A child safe policy or statement of commitment to child safety 
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Standard 3: A code of conduct that establishes clear expectations for 
appropriate behaviour with children. 
Standard 4: Screening, supervision, training, and other human resources 
practices that reduce the risk of child abuse by new and existing personnel. 
Standard 5: Processes for responding to and reporting suspected child abuse. 
Standard 6: Strategies to identify and reduce or remove risks of child abuse. 
Standard 7: Strategies to promote the participation and empowerment of 
children. 
 

Policies: 
A copy of the kindergarten’s policies is available on the ECKA website.  
Examples of Policies include:  

• Fee schedule  

• Behaviour guidance 

• Excursions 

• Chemical Hazards  
 

A copy of the regulations and the act are available from teaching staff. 
 

Educational Programme: 
The kindergarten education programme is developed and written by your child’s 
kindergarten teacher under the guidance of the educational leader. An outline 
of current learning goals, teaching strategies and activities will be available to 
view.  
Teaching staff will develop individual records of each child’s learning, skills and 
interests and the programme will be written to reflect these elements. Regular 
observations, reflection and discussions will occur throughout the year between 
parents, children, and teachers.  
Children’s learning will be documented on Storypark and in individual ‘Learning 
Portfolios’. Displays in the classrooms will include learning data and reflective 
dialogue that will endeavour to interpret the children’s learning, thinking and 
ideas.  
There is an emphasis on the process of learning rather than the end product and 
children are encouraged and supported to persevere to achieve mastery of a 
task before moving on. 
The curriculum is underpinned by Victorian Early Years Learning and 
Development Framework, Developmental Milestones and a range of teaching 
and learning theories. 
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4YO PROGRAM 
The children will be offered the opportunity to engage with a range of materials 
and equipment during their time at kindergarten.  
Teachers see materials as a ‘language’ that children can become proficient in. 
Just like speaking, children can develop the skills to express meaning and 
understanding using painting, drawing, sculpture, photography, collage, and 
construction.  
 

The children will be given the opportunity to explore and develop skills using a 
wide variety of media thus providing them with unlimited opportunity to express 
themselves, their wonderings, and understandings.  
 

Children will be supported to develop the foundational skills of numeracy and 
literacy so that they have the skill set to build on as they move into school. 
 

Children attending 4-year-old programmes will receive a summative 
assessment page at the end of term 2 and a ‘Transition Learning and 
Development Statement’ in November to support their transition to school.  
 

3YO PROGRAM: 
Our three-year-old programme is designed to provide rich learning 
opportunities for our youngest students. There is an emphasis placed on the 
development of skills needed to socialise, care for self and belongings and to 
develop speech, language, and communication skills.  
 

Children will have opportunities to build on their motor skills, developing body 
awareness and the ability to move in the environment safely.  
 

The children will be supported to interact with others, share space and 
equipment and develop the skills needed to transition into 4-year-old 
kindergarten, whilst ensuring that this incredibly special year in their life is 
celebrated.  
 

Children attending 3-year-old programmes will receive a summative 
assessment page at the end of term 2 and 4. 
 

All children attending 3-year-old kindergarten programmes must have turned three 
prior to starting. 
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Practice principles: 
• reflective practice 

• partnerships with families 

• high expectations for every child 

• respectful relationships and responsive engagement 

• equity and diversity 

• assessment for learning and development. 

• integrated teaching and learning approaches. 

• partnerships with professionals 
 

Learning Outcome areas: Developmental Milestones Domains: 
1) Children have a strong sense of 
identity 
2) Children are connected to and 
contribute to their world 
3) Children have a strong sense of 
wellbeing 
4) Children are confident and 
involved learners 
5) Children are effective 
communicators 

Emotional 
Social 
Physical 
Cognitive  
Language 

 
 

Catching teaching staff at the start and end of the day can be tricky as the 
teacher’s attention will be on supervising the children. If you require more than a 
brief chat at the door, please make an appointment time with your child’s 
teacher.  
 

All educators at Linda Brown Preschool work closely together, contributing to 
the learning programmes of every child. From time-to-time teachers may wish 
to contact you to discuss your child’s progress. Teachers may request a meeting 
time with you that is outside of teaching times. It is recommended that children 
do not attend meetings. 
 

Kindergarten teachers are specialised in early childhood education and 
development and can support parents in their role. Referrals to other 
professionals (i.e.: speech pathologist, dentist) can be made by the teachers in 
consultation with or at the request of families.  
 

Please feel free to contact your child’s teacher with any concerns or queries. 
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We are incredibly grateful for the opportunity to 
provide a kindergarten programme to you and 

your child. 
 

We look forward to an exciting and productive 
year and thank you for entrusting your child’s 

kindergarten education to us. 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 

The kindergarten is a NON-SMOKING, DRUG and ALCOHOL-FREE environment. 


