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Leaders in Early Childhood Education





RISK ASSESSMENT MUST BE CONDUCTED BEFORE EXCURSION CHECKLIST
The nominated supervisor (Teacher) of an education and care service must ensure that a risk assessment is carried out in accordance with regulation 101 before an authorization is sought under regulation 102 for an excursion 
REGULATION 100  
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	For regular outings only 1 risk assessment needs to be completed for the routine outing.

	

	The risk assessment for an excursion must identify and assess risks that the excursion may pose to the safety, health or wellbeing of any child being taken on the excursion

	

	The risk assessment for an excursion must specify how the identified risks will be managed and minimized.

	

	The risk assessment for an excursion must consider the proposed route and destination for the excursion

	

	The risk assessment for an excursion must consider any water hazards

	

	The risk assessment for an excursion must consider any risks associated with water-based activities

	

	The risk assessment for an excursion must consider the transport to and from the proposed destination for the excursion

	

	The risk assessment for an excursion must consider the number of adults and children involved in the excursion

	

	The risk assessment for an excursion must consider the risks posed by the excursion, the number of educators or other responsible adults that is appropriate to provide supervision and whether any adults with specialized skill. Example life saving skills.

	

	The risk assessment for an excursion must consider the proposed activities

	

	The risk assessment for an excursion must consider the proposed duration of the excursion

	

	The risk assessment for an excursion must consider the items that should be taken on the excursion.  Example mobile phone, list of emergency contact names and numbers for children on the excursion

	STORAGE OF RECORDS AND OTHER DOCUMENTS

The approved provider of an education and care service must ensure that records and documents set out in REGULATION 177

	

	In the case of any other record relating to a child enrolled at the education and care service;

(a) Any Risk assessment documentation for the Excursion.

The record must be kept until the end of 3 years after the last date on which the child was educated and cared for by the service


